
 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 
LibraryLinkNJ - 

The New Jersey Library Cooperative 

Presents: 

www.librarylinknj.org   
 

with Joanne Roukens,  Assistant Director &  

Mi-Sun Lyu, IT/Online Project Manager 

  
Guidelines and Instructions on How 

to Use our New Website  

A complete set of Guidelines and Instructions  

can be found on the website at: 

 

http://librarylinknj.org/sites/default/files/pdfs/Guidelines%20and%20FA

Qs%20for%20Using%20the%20LibraryLinkNJ%20Website.pdf  

http://www.librarylinknj.org/
http://librarylinknj.org/sites/default/files/pdfs/Guidelines and FAQs for Using the LibraryLinkNJ Website.pdf
http://librarylinknj.org/sites/default/files/pdfs/Guidelines and FAQs for Using the LibraryLinkNJ Website.pdf


First Thing You Need To Do: 

Create a User Account in the  

New Website! 

 

More about that in a few moments. 



Overview of Topics 

1. Introduction 

2. Create/register for user account 

3. Register for an event 

4. Report delivery statistics 

5. Participate in the forums 

6. Stay connected and get announcements 

7. Update library information 



Introduction: 

 www.librarylinknj.org launched April 2011 

 Based on Drupal – open source content 

management system (http://drupal.org/) 

 Uses a civiCRM module – open source 

constituent relationship management 

solution (http://civicrm.org/) 

 These two integrate the event 

management system and member updates 

http://www.librarylinknj.org/
http://drupal.org/
http://civicrm.org/
http://civicrm.org/


Users of the website… 

1. Anonymous – No user account 

2. Authenticated – Users with an 
account 

3. Primary Contact – Users with an 
account and listed on website as their 
library’s primary contact 

are assigned roles depending on their user account 

status and their responsibilities in their libraries 



1.  Anonymous – no user account 

General public or anyone not a member nor affiliated 
with a LibraryLinkNJ library 

 

 Can only view content that is marked for public 
viewing 

 Discussion forums content is not visible 



2.  Authenticated – users with an 

 account  
Staff members or affiliated persons (trustee, 

commissioner) of a LibraryLinkNJ library 

 

 Update own information/reset password 

 Register for events (all types, including 

CE) 

 View, participate, comment in the forums 

 Use online forms 



3.  Primary Contact  

Users with an account and listed by their 

library as their library’s Primary Contact 

(Each library can have 2 primary contacts) 

 

 All accessible tasks for authenticated 

users, plus… 

◦ Update their library’s info – with exceptions 

◦ Report monthly delivery statistics via website 

online form 



Create a User Account  

Individual library staff need to register for an 

account to participate fully in the website 

 Go to http://www.librarylinknj.org  

 Click “Create new account” 

 Create unique username – publically 

displayed 

 Supply work email address 

 Complete the rest of the form and submit 

 

 

http://www.librarylinknj.org/












Create a User Account 

 Site administrator approves & activates 

 Notification email sent to user 

 Click link in email 

 Create password 

 Registration is complete 

 
If you have a problem creating your account, contact Mi-Sun Lyu at 

lyu@librarylinknj.org  

mailto:lyu@librarylinknj.org


Register for a Class, Meeting, etc. 

 Log in to site with username and 

password 

 Find event: 

◦ Calendar 

◦ CE tab on top or side menu 

◦ Upcoming event block on right side 

 Click on class 

 





















Register for a Class, Meeting, etc. 

 Click on ”CLICK HERE TO REGISTER” 

 Click on “Register Now” button 

 Confirm your information 

 Click “Continue” to complete 

If you have a problem registering for an class, contact Mi-Sun Lyu at 

lyu@librarylinknj.org  

mailto:lyu@librarylinknj.org


Report Delivery Statistics 

 Must be designated Primary Contact 

 Log in to website with that account 

 Click on “My Account” 

 Click on “View Contact Dashboard” 



Report Delivery Statistics 

 Click on “Edit Contact Information” 

 Click on “Monthly Delivery stats” tab 

 Click on “Edit….” 

 Enter total monthly number of items 
shipped 

 Click on “Save” button 

 Important – read delivery requirements on 
webpage 















Participate in the Forums 

 Posting to the listservs will stop at the 

end of June 

 Click on “Forums” 

 Click on “Post new Forum topic” 

 Type subject in the box 

 Chose forum from dropdown menu 



Participate in the Forums 

 Provide contact information 

 Select Forum Type and Categories 

 Type your posting 

 Click on “Preview” 

 Click on “Save” to post 

 You can make comments on postings 

 PLEASE add your contact 

information to your comments. 

 

 











Stay Connected and Get Notifications 

 Click the RSS feed icon, subscribe 

 Become a fan of our Facebook Page 

 Follow us on Twitter 

 Electronic newsletters 

 Participate in forums 

 Receive targeted email blasts 







Staying Connected 

 RSS - see a basic explanation at 

http://commoncraft.com/rss_plain_english  

 Facebook – 

http://www.facebook.com/LibraryLinkNJ  

 Twitter - @librarylinknj 

http://commoncraft.com/rss_plain_english
http://commoncraft.com/rss_plain_english
http://commoncraft.com/rss_plain_english
http://www.facebook.com/LibraryLinkNJ
http://www.facebook.com/LibraryLinkNJ


Update Library Information 

 Only the Primary Contact person  

 See the “Guidelines” for detailed 

instructions 

 Log into account 

 Click on “My Account” 



Update library information 

 Click on “View Contact Dashboard” 

 Click on “Edit Contact Information” 

 Click on “Edit” button 

 IMPORTANT - Follow instructions in 

“Guidelines…” document 



 

Archived Recording 

 
Available soon at LibraryLinkNJ Webinar Wiki: 

http://slcwebinars.pbworks.com/w/page/32444070

/Recordings-and-Handouts  

http://slcwebinars.pbworks.com/w/page/32444070/Recordings-and-Handouts
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Continuing Education from  

LibraryLinkNJ 

  

Joanne P. Roukens, Assistant 

Director 

jroukens@librarylinknj.org  

 

Jessica Adler, (on leave)                   

Program Coordinator 

jadler@librarylinknj.org   

 

Sophie Brookover,           

Program Coordinator 

sbrookover@librarylinknj.org  

 

 

LibraryLinkNJ 

44 Stelton Road, Suite 330 

Piscataway, NJ  08854 

732.752.7720 

www.librarylinknj.org  

Mi-Sun Lyu, IT/Online Project  

Manager 

lyu@librarylinknj.org  
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